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[bookmark: _Toc505164294]SECTION 1: EXECUTIVE SUMMARY
[bookmark: _Toc505164295]General Information

· Program type(s) being reviewed and dates of the visit
· Name and address of the governing organization; name, credentials, and title of the chief executive officer of the governing organization and local CEO (if applicable)
· Name of the governing organization’s accrediting body and accreditation status (date of last review and action)
· Name and address of the nursing education unit/program
· Name, credentials, and title of the nurse administrator of the nursing education unit/program; nurse administrator’s telephone and fax numbers, and email address
· Name of the state regulatory agency for nursing and approval status (date of last review and action)
· Year nursing program(s) was/were established
· ACEN accreditation history (include date of initial accreditation, previous date of review, and current accreditation status)
· Nursing program type(s) offered (e.g. associate degree; master’s degree)
· Length of program(s) in credits and number of academic terms, inclusive of prerequisite courses, for all program options


· Number of general education credits and/or nursing credits that may be transferred into the program/program option(s)
· Student totals by program type, and disaggregated by program option(s)
· Faculty cohort (number of full-time and part-time by program type – exclusive to the program or shared with other programs)
· The method of delivery and percentage of nursing credits delivered by distance education for all program options.
· All program locations delineated by location classification (branch campus or off-campus instructional site) and number of credit hours for program of study taught at each location; specify the address of the location, including street number, city, and ZIP code
· Other nursing accreditation if applicable (e.g. Council on Accreditation of Nurse Anesthetists, the American College of Nurse-Midwives Division of Accreditation).
· The ACEN Accreditation Standards and Criteria used to prepare the Self-Study Report (e.g. 2017)



Overview and Brief History of the College

History of the Department of Nursing

	 


[bookmark: _Toc505164296]Summary of Standards and Criteria

Standard 1: Mission and Administrative Capacity	Comment by Field, Susan C: Overview reflecting the major findings that demonstrate program compliance with each Standard.

1.1 
1.2 	
1.3 	
1.4  	
1.5	 
1.6	 
1.7	
1.8  	 
1.9	 
1.10	 
1.11  	 
Standard 2: Faculty and Staff 
2.1 	 
2.2	 
2.3	
2.4 	
2.5	
2.6
	 
2.7	
2.8	 
2.9	
2.10	
 
Standard 3: Students
3.1	 
3.2	 
3.3	
3.4	
3.5	 
3.6	 
3.6.1	
3.6.2	
3.6.3	
 
3.7	
3.8	 
3.9	 
Standard 4: Curriculum

4.1
4.2
4.3
4.4
4.5
4.6
4.7
4.8
4.9
4.10
4.11
Standard 5: Resources

5.1	 
5.2	 
5.3	 
5.4	

Standard 6: Outcomes

6.1
6.2
6.3
6.4

Table 1 is an analysis of the strengths and weaknesses of the program along with future plans for improvement. 
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[bookmark: _Toc505164297]Table 1: Analysis of Strengths and Areas Needing Development
	Standard
	Strengths
	Areas Needing Development
	Future Plans

	Administration
	
	
	

	Faculty
	
	
	

	Students
	
	
	

	Curriculum
	
	
	

	Resources
	
	
	

	Outcomes
	
	
	





[bookmark: _Toc505164298]SECTION 2: STANDARDS 2-5
[bookmark: _Toc505164299]Standard 1: Mission & Administrative Capacity
The mission of the nursing education unit reflects the governing organization’s core values and is congruent with its mission/goals. The governing organization and program have administrative capacity resulting in effective delivery of the nursing program and achievement of identified program outcomes.

[bookmark: _Criteria_1.1:][bookmark: _Toc505164300][bookmark: _Toc237582218][bookmark: _Toc237582241][bookmark: _Toc237582772]Criteria 1.1:
The mission/philosophy and program outcomes of the nursing education unit are congruent with the core values and mission/goals of the governing organization.

(begin typing)

[bookmark: _Toc505164301]Table :  Nursing Program Mission Statement and Philosophy

	Area of Congruency
	College Mission Statement
	Nursing Department Mission Statement
	Philosophy of the Nursing Program
	Nursing Program Outcomes

	





	
	
	
	





 
[bookmark: _Toc238793000][bookmark: _Toc246643459][bookmark: _Toc505164302][bookmark: _Toc237582226][bookmark: _Toc237582249][bookmark: _Toc237582777]Criteria 1.2:
The governing organization and nursing education unit ensure representation of the nurse administrator and nursing faculty in ongoing governance activities; opportunities also exist for student representation in governance activities.

(begin typing)

[bookmark: _Toc505164303]Table : Table of Faculty and Administrator Committees
	Administrator Name
	College Committees
	Nursing Committees

	
	
	

	Faculty Names
	College Committees
	Nursing Committees

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


[bookmark: _Toc237582778][bookmark: _Toc238793003]
[bookmark: _Toc238793002]Nursing Students involved in Governance

(begin typing)
[bookmark: _Toc505164304]Table :   Student Involvement in Governance
	
	Activity/Date/Students

	2015/2016
	2016/2017
	2017/2018

	Advisory Committee  Fall
	
	
	

	Date 
	
	
	

	Student Numbers
	
	
	

	
	
	
	

	Advisory Committee   Spring
	
	
	

	Date
	
	
	

	Student Numbers
	
	
	

	
	
	
	

	
	
	
	

	Nursing Meetings Fall
	
	
	

	Date
	
	
	

	Student Numbers
	
	
	

	
	
	
	


[bookmark: _Toc238793004][bookmark: _Toc246643460][bookmark: _Toc237582779]

[bookmark: _Toc505164305]Criteria 1.3:
[bookmark: _Toc237582780]The assessment of end-of-program student learning outcomes and program outcomes is shared with communities of interest, and the communities of interest have input into program processes and decision-making.

(begin typing)


Program Advisory Committees

(begin typing)

	

Community of Interest--Nursing Students
(begin typing)



[bookmark: _Toc238793005][bookmark: _Toc246643461][bookmark: _Toc237582781]Accrediting Bodies
	
(begin typing)

[bookmark: _Toc505164306]Criteria 1.4:
Partnerships that exist promote excellence in nursing education, enhance the profession, and benefit the community.

(begin typing)

Partnerships-Articulation with other Nursing  Programs

(begin typing)

	
Partnerships within the State

(begin typing)
[bookmark: _Toc505164307]Table : Partnerships within the State
	Partnerships

	Promotion of the Nursing Profession
	Years of Involvement

	AD/PN Directors

	
	

	HealthForce Minnesota (HFM)

	
	

	The Clinical Coordination Partnership (TCCP)
	
	

	Minnesota Simulation and Healthcare Education Partnership (MnSHEP)
	
	

	Articulation Agreements
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





[bookmark: _Toc238793007]Partnerships- Service Learning Projects
(begin typing)

[bookmark: _Toc505164308][bookmark: _Toc238793008][bookmark: _Toc246643462][bookmark: _Toc237582782]Criteria 1.5: 
The nursing education unit is administered by a nurse who holds a graduate degree
 with a major in nursing.

(begin typing)


[bookmark: _Table_5:_][bookmark: _Toc505164309]Criteria 1.6:
	The nurse administrator is experientially qualified, meets governing organization and state requirements, and is oriented and mentored to the role. 

(begin typing)
[bookmark: _Toc505164310]Table :  Minnesota Board of Nursing Administrator Credentialing
	Minnesota Board of Nursing Nurse Administrator Credentialing Requirements
	Meets Requirement by:

	Nursing Education program must:
Ensure the director: 
is academically and experientially qualified to accomplish the mission, goals, and expected student and faculty outcomes;
has a graduate degree in nursing from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the graduate degree is from an educational institution from a foreign country;
has a current unencumbered Minnesota registered nurse license and current registration;

	





[bookmark: _Toc505164311]Criteria 1.7: 
When present, nursing program coordinators and/or faculty who assist with program administration  are academically and experientially qualified.

(begin typing)
[bookmark: _Toc238793009][bookmark: _Toc246643463][bookmark: _Toc505164312][bookmark: _Toc237582783]Criteria 1.8:
The nurse administrator has authority and responsibility for the development and administration of the program and has sufficient time and resources to fulfill the role responsibilities.

(begin typing)

[bookmark: _Toc238793010][bookmark: _Toc237582784][bookmark: _Toc505164313][bookmark: _Toc246643464][bookmark: _Toc238793011][bookmark: _Toc237582785] Criteria 1.9 
The nurse administrator has the authority to prepare and administer the program budget with faculty input.

(begin typing)

[bookmark: _Toc505164314][bookmark: _Toc246643465]Criteria 1.10   
[bookmark: _Toc238793012][bookmark: _Toc237582786]Policies for nursing faculty and staff are comprehensive, provide for the welfare of faculty and staff, and are consistent with those of the governing organization: differences are justified by the goals and outcomes of the education unit.

(begin typing)

[bookmark: _Toc505164315]Criteria 1.11
Distance Education, when utilized, is congruent with the mission of the governing organization and the mission/philosophy of the nursing education unit.

(begin typing)


[bookmark: _Toc505164316]Standard 2: Faculty and Staff

[bookmark: _Toc246643468]Qualified and credentialed faculty are sufficient in number to ensure the achievement of the end-of-program student learning outcomes and program outcomes. Sufficient and qualified staff are available to support the nursing program. 
Full- and part-time faculty include those individuals teaching and/or evaluating students in didactic, clinical, and/or laboratory settings. 
[bookmark: _Toc471475647]
[bookmark: _Toc505164317]Table:  Number of Faculty Academic Credentials  
	Nursing Faculty Academic Credentials – (Highest Degree Only) –PN Program Only

	Number of Faculty
	Doctoral
	Master’s
	Baccalaureate	
	Associate

	
	Nursing
	Non-nursing
	Nursing
	Non-nursing
	Nursing
	Non-nursing
	Nursing
	Non-nursing

	Full-Time
	
	0
	
	0
	
	0
	
	0

	Part-Time
	
	0
	
	0
	
	0
	
	0

	Nursing Faculty Academic Credentials – (Highest Degree Only) – Associate Degree Program Only

	
Number of Faculty
	Doctoral
	Master’s
	Baccalaureate
	Associate

	
	Nursing
	Non- nursing
	
Nursing
	Non- nursing
	
Nursing
	Non-Nursing
	
Nursing
	Non- nursing

	Full-Time
	
	0
	
	0
	
	0
	
	0

	Part-Time
	
	0
	
	0
	
	0
	
	0

	Nursing Faculty Academic Credentials – (Highest Degree Only) –Shared AD and PN Program Only

	
Number of Faculty
	Doctoral
	Master’s
	Baccalaureate
	Associate

	
	Nursing
	Non- nursing
	
Nursing
	Non- nursing
	
Nursing
	Non-Nursing
	
Nursing
	Non- nursing

	Full-Time
	
	0
	
	0
	
	0
	
	0

	Part-Time
	
	0
	
	0
	
	0
	
	0






[bookmark: _Toc505164318]Criteria 2.1
Full-time nursing faculty hold educational qualifications and experience as required by the governing organization, the state, and the governing organization's accrediting agency, and are qualified to teach the assigned nursing courses.

(paste )
[bookmark: _Toc238793015][bookmark: _Toc505164319][bookmark: _Toc246643469] Criteria 2.2 
Part-time nursing faculty hold educational qualifications and experience as required by the governing organization, the state, and the governing organization's accrediting agency, and are qualified to teach the assigned nursing courses.

(paste )

[bookmark: _Criteria_2.3][bookmark: _Toc505164320]Criteria 2.3
 Non-nurse faculty teaching nursing courses hold educational qualifications and experience as required by the governing organization, the state, and the governing organization's accrediting agency, and are qualified to teach the assigned nursing courses.

(begin typing)

[bookmark: _Toc505164321]Criteria 2.4
Preceptors, when utilized, are academically and experientially qualified, oriented, mentored, and monitored, and have clearly documented roles and responsibilities.

(begin typing)


[bookmark: _Toc505164322]Criteria 2.5
The number of full-time faculty is sufficient to ensure that the end-of-program student learning outcomes and program outcomes are achieved.

(paste)
[bookmark: _Toc505164323]Table: Faculty to Student Ratios
	Course Number and Name
	Credit Load
Theory/lab/clinical

	Faculty to students
Theory
	Faculty to students
Lab
	Faculty to students
Clinical/Simulation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



[bookmark: _Toc505164324]Table : Faculty in Overload Past Three Years with Rationale
	Names of Faculty in Overload 
	Academic Year
	Academic Year
	Academic Year

	
	
	
	

	
	
	
	

	
	
	
	

	Rationale for Overload
	
	
	



[bookmark: _Toc505164325]Criteria 2.6
Faculty (full and part-time) maintain expertise in their areas of responsibility, and their performance reflects scholarship and evidence- based teaching and clinical practices.

(begin typing)

[bookmark: _Criteria_2.7][bookmark: _Toc505164326]Criteria 2.7
The number and qualifications of staff within the nursing education unit are sufficient to support the nursing program.

(begin typing)
[bookmark: _Toc505164327]Table : Non Nursing Staff - Duties
	Name
	Credentials
	Title/Department
	Responsibilities

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc505164328]
 Criteria 2.8
Faculty (full and part time) are oriented and mentored in their areas of responsibility.

(begin typing)


[bookmark: _Toc505164329]Criteria 2.9
Faculty (full- and part-time) performance is regularly evaluated in accordance with the governing organization’s policy/procedures, and demonstrates effectiveness in assigned area(s) of responsibility.

(begin typing)


[bookmark: _Toc505164330][bookmark: _Toc246643479] Criteria 2.10 
Faculty (full and part-time) engage in ongoing development and receive support for instructional and distance technologies.

(begin typing)



[bookmark: _Toc246643480][bookmark: _Toc505164331][bookmark: _Toc246643481]Standard 3: Students
Student policies and services support the achievement of the end-of-program student learning outcomes and program outcomes of the nursing program.

[bookmark: _Toc505164332]Criteria 3.1 
Policies for nursing students are congruent with those of the governing organization as 
well as the state, when applicable, and are publicly accessible, non-discriminatory, and consistently applied; differences are justified by the end-of-program student learning outcomes and program outcomes.

[bookmark: _Toc505164333]Table :  Comparison of Policies and Rationale for Differences
.
	College Policy
	 Nursing Policy
	Rationale


	Admission to College

	
	

	Academic Grades
	
	

	Repeating Courses

	
	

	Immunization Record 

	
	

	HIPPA Agreement

	
	

	Liability Insurance

	
	

	Background Study

	
	

	Dress Code-Clinical


	
	

	LPN Licensure and CPR Certification

	
	





[bookmark: _Toc505164334]Criteria 3.2 
Public information is accurate, clear, consistent, and accessible, including the program’s accreditation status and the ACEN contact information.

(begin typing)


[bookmark: _Toc505164335]Criteria 3.3 
Changes in policies, procedures, and program information are clearly and consistently communicated to students in a timely manner.

(begin typing)	


[bookmark: _Toc505164336]Criteria 3.4 
Student services are commensurate with the needs of nursing students, including those receiving instruction using alternative methods of delivery.
	
(begin typing)
[bookmark: _Toc505164337]Table :Student Services

	Service
	Location (Campus)
	 Staff

	Counseling
	
	

	Academic Advising
	
	

	Library Services
	
	

	Writing Center
	
	

	Financial Aid
	
	

	Diversity and Multicultural Program
	
	

	Student Activities
	
	

	Career and Employment Services
	
	

	Student Support Services/ Disability Services
	
	

	Veterans Services
	
	

	Book Store
	
	

	English Proficiency Services 
	
	

	Proctoring Center
	
	

	Technical Support
	
	





[bookmark: _Toc505164338]Criteria 3.5:
Student educational records are in compliance with the policies of the governing organization and state and federal guidelines.


(begin typing)


[bookmark: _Toc505164339]Criteria 3.6
Compliance with the Higher Education Reauthorization Act Title IV eligibility and certification requirements is maintained, including default rates and the results of financial or compliance audits.

(begin typing)

[bookmark: _Toc505164340]Criteria 3.6.1 
A written, comprehensive student loan repayment program addressing student loan information, counseling, monitoring, and cooperation with lenders is available.

(begin typing)
	
	 
[bookmark: _Toc505164341]Criteria 3.6.2
Students are informed of their ethical responsibilities regarding financial assistance.


(begin typing)
[bookmark: _Toc505164342]Criteria 3.6.3: 
Financial aid records are maintained in compliance with the policies of the governing organization, state, and federal guidelines.


(begin typing)


[bookmark: _Toc505164343]Criteria 3.7:
	Records reflect that program complaints and grievances receive due process and include evidence of resolution. 
(begin typing)
[bookmark: _Toc505164344]Table : Appeals and Grievances

	Academic Year
	# of Grievances
	# DENIED
	# APPROVED

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: _Toc505164345]Criteria 3.8 
Orientation to technology is provided and technological support is available to students.

(begin typing)


[bookmark: _Toc505164346]	Criteria 3.9
Information related to technology requirements and policies specific to distance education is accurate, clear, consistent and accessible.

(begin typing)





[bookmark: _Toc505164347]Standard 4: Curriculum

[bookmark: _Toc238793038][bookmark: _Toc246643493]The curriculum supports the achievement of the end-of-program student learning outcomes and program outcomes and is consistent with safe practice in contemporary healthcare environments.

[bookmark: _Toc505164348]Criteria 4.1
Consistent with contemporary practice, the curriculum incorporates established professional nursing standards, guidelines, and competencies and has clearly articulated end-of-program student learning outcomes. 


(paste)

[bookmark: _Toc505164349]Table: SLOs and Professional Standards
	
Student Learning Outcomes
	
NLN (2010) 
	
QSEN
	Other Standards
ANA Code of Ethics
ANA Scope of Practice
NAPNES: (PN)
MN Scope of Practice, Etc.

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	






[bookmark: _Criteria_4.2][bookmark: _Toc505164350][bookmark: _Toc238793042][bookmark: _Toc246643496]Criteria 4.2 
[bookmark: _Criteria_4.3]The end-of-program student learning outcomes are used to organize the curriculum, guidethe delivery of instruction, and direct learning activities.

(paste)

[bookmark: _Toc505164351]Table:  SLOs Organize Curriculum
	Student Learning Outcome
(SLO)
	Course Outcomes
	Exemplar Learning Activities
	Learning Activities Measurements	Comment by Field, Susan C: Give an example of one SLO through your program and put the rest of the document in the resource room for the site visitors to see. 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




 
[bookmark: _Toc505164352][bookmark: _Toc238793041][bookmark: _Toc246643495]  Criteria 4.3 
The curriculum is developed by the faculty and regularly reviewed to ensure integrity, rigor, and currency.

(begin typing)
[bookmark: _Toc505164353]Table: Program Changes
	Semester/Year
	Program Change
	Rationale 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



[bookmark: _Toc505164354]Table :  Comprehensive Predictor Scores

	
 Number of Students and Percentage at each Predictability Level

	Year

	95% to 100% Predictability to Pass NCLEX
	90% to 94% Predictability to Pass NCLEX
	85 to 89%
Predictability to Pass NCLEX
	80 to 84% Predictability to Pass NCLEX
	Less than 80% Predictability to Pass NCLEX

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



[bookmark: _Criteria_4.4:][bookmark: _Toc403125884][bookmark: _Toc403126076][bookmark: _Toc403128083][bookmark: _Toc403128183][bookmark: _Toc403128283][bookmark: _Toc403128383][bookmark: _Toc479073261][bookmark: _Toc479073357][bookmark: _Toc479078792][bookmark: _Toc479078889][bookmark: _Toc479081372][bookmark: _Toc479081745][bookmark: _Toc505164355]Criteria 4.4:
The curriculum includes general education courses that enhance professional nursing knowledge and practice.

(begin typing)
[bookmark: _Toc505164356]Criteria 4.5:
[bookmark: _Toc246643498]The curriculum includes cultural, ethnic, and socially diverse concepts and may also include experiences from regional, national, or global perspectives.

(begin typing)

[bookmark: _Toc505164357]Criteria 4.6: 
The curriculum and instructional processes reflect educational theory, inter professional collaboration, research, and current standards of practice.
(begin typing)


Educational theory:  (This table is an example of the Adult Learning Theory, change to whatever learning theory your program uses). 
[bookmark: _Toc505164358]Table : Adult Learning Theory and Curriculum/Instructional Processes

	Adult Learning Theory
	Curriculum/Instructional Processes

	 Adults are internally motivated and self-directed
	

	 Adults bring life experiences and knowledge to learning
	

	 Adults are goal oriented

	

	 Adults are relevancy oriented
	


	 Adults are practical

	

	 Adult learners like to be respected.
	



Interprofessional Collaboration Curriculum: 

(begin typing)

Interprofessional Collaboration Instructional Processes: 

(begin typing)

Research Instructional Processes: 

(begin typing)

Research Curriculum:

(begin typing)




Standards of Practice: 

	(begin typing)

	 
[bookmark: _Toc246643497][bookmark: _Toc505164359]Criteria 4.7:
Evaluation methodologies are varied, reflect established professional and practice competencies, and measure the achievement of the end-of-program student learning outcomes.

(begin typing)

[bookmark: _Toc471475658][bookmark: _Toc505164360]Criteria 4.8
4.8 The total number of credit/quarter hours required to complete the defined nursing program of study is congruent with the attainment of the identified end-of-program student learning outcomes and program outcomes, and is consistent with the policies of the governing organization, the state, and the governing organization's accrediting agency.
	**Narrative: 
· Explain that the academic term is 16 weeks 
· Explain how many credits are needed for the nursing degree
·  Explain how many semesters, and delineate the number of general education versus nursing credits.  
· Explain if you use 1:3 or 1:2 clinical hours
· Explain table 8 and how this correlates to above information. 
· Begin your narrative after each bolded title below:



Nursing Program of Study: 
[bookmark: _Toc471475659][bookmark: _Toc505164361]Table 8: Program of Study by Semester
	1st Semester
	2nd Semester
	3rd Semester

	A&P I – 4 credits
English 1010 – 3 credits
Etc. 

	
	

	4th Semester
	5th Semester
	Overall Curriculum

	
	
	



	***Narrative: 
· Explain what credit to contact hour ratios are utilized.  (Lab 2:1, Clinical 2:1 or 3:1). 
Refer to the MSCF contract and standard 2.5 which explains this or hyperlink to the contract and give the page number.  
· Explain the definition of Minnesota State credit hour 
· Explain your program of study delineating the course credit-to-contact-hour ratios for theory, skills laboratory, and clinical learning experiences for your entire program. A Table would be helpful (See table 9.  If you use this, describe what is in the table to the reader). 
· Begin your narrative after each bolded title below:



Credits to Contact Hour Ratios: 




[bookmark: _Toc471475660][bookmark: _Toc505164362]Table 9: Program Length Table
	Course
	Didactic
Credits/Contact Hours
	Lab
Credits/Contact Hours
	Clinical 
Credits/Contact Hours
	Total
Credits/Contact
Hours

	Semester 1

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Semester 2

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Semester 3

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Semester 4

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Credits/
Contact Hours
	
	
	
	



	**Narrative
· Explain the Higher Learning Commissions requirements and how you meet those
· Explain how your program meets the Minnesota State Requirements 
· If you are an AD program, explain the waiver process for 64 credits:  
· In 2012, the Minnesota Legislature approved a waiver for the 22 Associate Degree Nursing Programs in Minnesota to allow the AD programs to be 64 credits rather than 60 credits in length.  
· Refer the reader to the procedure for obtaining a waiver and the following link to the legislative report that approved the 64 credit AD nursing programs http://www.asa.mnscu.edu/academicprograms/60-120waivers/docs/2012.docx 
· Refer the reader to view a copy of the signed waiver document in your resource room as proof.  
· Explain the Board of nursing requirements and how you meet those. 
· I could find very little on program length for the BON.  Here is what I found: 

6301.2340 REQUIRED CRITERIA FOR NURSING EDUCATION PROGRAMS.
· Subpart 3: C. provide a curriculum to enable the student to develop the competence necessary for the level, scope, and standards of nursing practice consistent with the type of licensure
· They have nothing regarding actual program length
· Begin your narrative after each bolded title below:




Program Length Consistency with Minnesota State: 
Program Length Consistency with the Higher Learning Commission: 
Program Length Consistency with the Board of Nursing: 
[bookmark: _Toc505164363]Table: Program Length Consistency
	Regulatory Bodies
	Requirements  of Regulatory Bodies
	Program

	Higher Learning Commission

	“The institution’s assignment and award of credit hours shall conform to commonly accepted practices in higher education” Number: FDCR.A.10.020. 
	

	Minnesota State
(diploma)
	Diploma. A diploma is awarded upon completion of a 31 to 72 credit undergraduate academic program that prepares students for employment. A minimum of 24 credits shall be in occupational or technical courses. http://www.mnscu.edu/board/procedure/336p1.html

Associate of Science Degree. An associate of science degree is awarded upon completion of a 60 credit academic program in scientific, technological, or other professional fields.

The associate of science degree requires a minimum of 30 credits selected from at least six of the ten goal areas of the Minnesota Transfer Curriculum.
http://www.mnscu.edu/board/procedure/336p1.html

In 2012, the Minnesota Legislature approved a waiver for the 22 Associate Degree Nursing Programs in Minnesota to allow the AD programs to be 64 credits rather than 60 credits in length.  
http://www.asa.mnscu.edu/academicprograms/60-120waivers/docs/2012.docx

	

	Board of Nursing
	Article 6301.2340, REQUIRED CRITERIA FOR NURSING EDUCATION PROGRAMS, Subpart 3: C which states that a program should “provide a curriculum to enable the student to develop the competence necessary for the level, scope, and standards of nursing practice consistent with the type of licensure.” https://www.revisor.mn.gov/rules/?id=6301.2340

	







[bookmark: _Toc471475661][bookmark: _Toc505164364]Criteria 4.9
4.9 Student clinical experiences and practice learning environments are evidence-based; reflect contemporary practice and nationally established patient health and safety goals; and support the achievement of the end-of- program student learning outcomes.
[bookmark: _Toc238793049][bookmark: _Toc246643499]

	***Narrative: 
· Discuss what are your practice learning environments?  Clinical, Lab, Simulation, etc. 
· Discuss why your learning opportunities are appropriate. 
· Refer to table 10, 11 for a list of your clinical sites. 
· Refer to The tables for the survey results for students and faculty on appropriateness of clinical sites. 
· Begin your narrative after each bolded title below



Clinical Sites Used: 
Simulation Site: 
Learning Opportunities at the sites: 
[bookmark: _Toc505164365]Table: Clinical Sites
	Clinical Site
	Address
	Contract Signed and Expiration Date
	Accreditation or Approval by
	Specialty Area
	# of students in rotation

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





[bookmark: _Toc471475663][bookmark: _Toc505164366]Table: Faculty and Student Survey Regarding Clinical Sites
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Faculty Survey Results: The clinical site is appropriate for learning and achievement of Student Learning Outcomes and Program Outcomes. 
	
	
	
	

	If not appropriate, which clinical site did you have and why was it not appropriate? 



	Student Survey Results: The clinical site is appropriate for learning and achievement of Student Learning Outcomes and Program Outcomes. 
	
	
	
	

	If not appropriate, which clinical site did you have and why was it not appropriate? 








	****Narrative: 
· Discuss the use of evidence based, contemporary practice and nationally established patient health and safety goals for your clinical sites.  I asked each of my clinical partners what they used at their clinical site under each of my SLOs.  I asked them if they would fill in the table for me and I got such an unbelievable response back from them. Just an idea of something that you can do to show evidence. 
· Explain table 12 if you use it
· Begin your narrative after each bolded title below



Examples of Evidence Based Clinical Experiences (and Assignments if applicable): 
Examples of Contemporary Practice at Clinical (and Assignments if applicable): 
Examples of Nationally Established Health and Safety Goals at Clinical (and Assignments if applicable):


	Narrative: 
· Discuss precepted experiences. If you do not have precepted experiences, then explain this. 
· Begin your narrative after each bolded title below



Precepted Experiences: 
	**Narrative: 
· Discuss how students are able to achieve all the identified learning objectives.  
· This would be a good time to discuss your clinical evaluation tools and that they are in your Appendix E.  
· You could pull examples of clinical activities or assignments that are used to achieve your student learning outcomes.  
· Begin your narrative after each bolded title below



Achievement of Student Learning Outcomes: 



[bookmark: _Toc238793050][bookmark: _Toc246643500][bookmark: _Toc505164367]Criteria 4.10:
Written agreements for clinical practice agencies are current, specify expectations for all parties, and ensure the protection of students.

(begin typing


[bookmark: _Toc471475665][bookmark: _Toc505164368]Criteria 4.11
4.11 Learning activities, instructional materials, and evaluation methods are appropriate for all delivery formats and consistent with the end-of-program student learning outcomes.
	4.11 (all programs); required if the program has any online/hybrid course/program offerings
**Narrative: 
· Explain the different learning activities you use,  
· Refer to table 7 in Standard 4.2 to see how they are linked to the SLOs. 
· If you ask a question in your faculty survey on the learning activities they use, then add a table displaying that. 
· What instructional materials you use 
· Do you use flipped classroom, lecture, lab, case studies, etc. 
· Do you use a learning management system (D2L), do you have software products that you use? 
· evaluation methods that are used.  
· Explain your grading for simulation, lab, clinical, tests, courses. 
· Refer to you clinical evaluation tools in Appendix E . 
· If you use distance, explain why what you are using is appropriate
· Begin your narrative after each bolded title below



Learning Activities: 
Instructional Materials: 
Evaluation Methods: 
Delivery Formats: Distance Education/Hybrid/Face-to-Face:  


[bookmark: _Criteria_4.12:]




[bookmark: _Toc505164369]Standard 5: Resources
Fiscal, physical, and learning resources are sustainable and sufficient to ensure the achievement of the end-of-program student learning outcomes and program outcomes of the nursing program.
[bookmark: _Toc471475666][bookmark: _Toc505164370]Standard 5 Resources
[bookmark: _Toc471475667][bookmark: _Toc505164371]Criteria 5.1

5.1 Fiscal resources are sustainable, sufficient to ensure the achievement of the end-of-program student learning outcomes and program outcomes, and commensurate with the resources of the governing organization.

	**Narrative: 
Explain the sources of fiscal resources: 
· Explain the Minnesota State System and how we receive money from them. 
· Example: The college’s annual operating budget comes from the Minnesota State college and university system budget.  Biennial funding is secured from the Minnesota Legislature in even numbered years, annual operating budgets are then proposed to the Minnesota State Board of Trustees, which is charged with approving the Minnesota State college and university system budget
· Then explain the tuition and fees from the students, cost per credit, fees, etc. 
· Explain why the resources are sustainable
· Give examples of how the funds have been sufficient and sustainable: The enrollment grew by 10 FTE and the budget increased proportionally. 
· Financial resources were allocated to upgrade the practice lab incorporating simulation technology. 
· Explain why the resources are sufficient
· A discussion of the adequacy of fiscal support for the program
· If you have more than one site, do you have separate budgets or are they combined? 
· Compare your nursing budget for the last couple of years.
· Compare your nursing budget with other programs budget 
· Explain Tables  13, 14, 15, 16, 17
· Narrative regarding support for faculty development: instructional activities, including labs; technology; etc. 
· Explain the MSCF contract for faculty development funds, tuition waivers, etc.  Any grants, funding for equipment for lab? 
· Begin your narrative after each bolded title below


Sources of Fiscal Resources (State Aid, Tuition, Fees, Etc): 
Fiscal Resources are Sustainable: 
Fiscal Resources are Sufficient: 
Nursing Program –Revenue Generated Budget: 


[bookmark: _Toc505164372]Table: Revenues and Expenditures
	Categories
	2014/2015
	2015/2016
	2016/2017

	Revenue of Program

	Tuition Revenue of Nursing Program
	
	
	

	Additional Institutional Budget Contribution
	
	
	

	Totals
	
	
	

	

	Expenses

	Personnel Salaries/Benefits
	
	
	

	Non-personnel budget
	
	
	

	Total of Nursing Budget
	
	
	

	Revenue minus Expenses =
	0
	0
	0



[bookmark: _Toc505164373][bookmark: _Toc471475669]Table: 3 Years Non-Personnel Budget 
	Cost Center
	FY15 Non-Personnel Allocation
	FY15 Actual Spent
	FY16 Non-Personnel
Allocation
	FY16 Actual Spent
	FY 17
Personnel Allocation
	FY 17
Actual Spent

	PN Program
	
	
	
	
	
	

	AD Program
	
	
	
	
	
	

	Simulation Lab
	
	
	
	
	
	

	Other
	
	
	
	
	
	



Nursing Program Comparison: 
[bookmark: _Toc403131378][bookmark: _Toc471475670][bookmark: _Toc505164374]Table: Budgets per Program and Number of Students for Fiscal Year	
	Year
	# of FT faculty
	# of students
	Total Budget
	# of FT Faculty
	# of Students
	Total Budget

	
	Program Comparison
	Nursing

	2014/2015
	
	
	
	
	
	

	2015/2016
	
	
	
	
	
	

	2016/2017
	
	
	
	
	
	




[bookmark: _Toc471475671][bookmark: _Toc505164375]Table: Nursing to Institutional Budget
	Year
	Institutional Budget
	Nursing Budget
	% of Institutional Budget to Nursing 
	Comparative Program
	% Of Comparative Program

	2014/2015
	
	
	
	
	

	2015/2016
	
	
	
	
	

	2016/2017
	
	
	
	
	


	
Support for Faculty Development and Instructional Activities: 

[bookmark: _Toc471475672][bookmark: _Toc505164376]Table: Faculty Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Fiscal resources are adequate to meet the goals & objectives of the Nursing Program.
	
	
	
	

	Fiscal resources (faculty development funds, Perkins, etc.) are adequate to support my faculty development needs.
	
	
	
	



[bookmark: _Toc471475673][bookmark: _Toc505164377]Criteria 5.2 
5.2 Physical resources are sufficient to ensure the achievement of the end-of-program student learning outcomes and program outcomes, and meet the needs of the faculty, staff, and students.

	***Narrative: 
Essential elements to include in the presentation:
· Are the physical resources sufficient to meet the needs of the faculty, staff, and students at all locations? 
· How do you know that they are?  Here you can use your survey results.
a. If you have a faculty and/or student survey that evaluates these items, add a table that show that you are meeting their needs
· Description of on campus and off campus instructional sites:  physical facilities- classrooms, office spaces, laboratories, conference rooms, etc. 
· Explain Table 18, 19, 20
· Explain how Class (Clinical Sizes) meet student learning needs and safety measures: 
· 
· Begin your narrative after each bolded title below



Physical Resources: 
Survey Results Show Sufficiency: 
[bookmark: _Toc471475674][bookmark: _Toc505164378]Table: Student Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Classrooms were sufficient to meet my needs
	
	
	
	

	Skills lab was sufficient to meet my needs
	
	
	
	



[bookmark: _Toc471475675][bookmark: _Toc505164379]Table: Faculty Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Classrooms are adequate to meet the needs of faculty and students
	
	
	
	

	Computer lab is adequate to meet the needs of the faculty and students 
	
	
	
	

	Nursing skills lab facilities are adequate to meet the needs of faculty and students 
	
	
	
	

	Office space is adequate to meet the needs of staff and faculty 
	
	
	
	

	Private conference areas are available to talk to students (whether office or conference room, etc).
	
	
	
	



[bookmark: _Toc471475676][bookmark: _Toc505164380]Table: Physical Resources
	Area
	Location I
	Location II

	Classroom Space
	
	

	Laboratory Space
	
	

	Simulation Space
	
	

	Offices (including private space to meet with students)
	
	

	Support Staff office
	
	

	Computer labs
	
	



Class (Clinical Sizes) meet student learning needs and safety measures: 

[bookmark: _Toc471475677][bookmark: _Toc505164381]Criteria 5.3
5.3 Learning resources and technology are selected with faculty input and are comprehensive, current, and accessible to faculty and students.

	***Narrative: 
· A discussion of the adequacy, availability, currency, and relevance of the following at all locations of the nursing program. 
· Are the learning resources and technology, e.g. library resources, lab equipment, simulation equipment, etc. selected with faculty input?
· How is this done?  Formal verses informal? Does the process involve faculty at all locations?  
· What on campus and off campus instructional site(s) library (learning) resources available to faculty and students? 
· Are there other physical and human resources available through  consortium agreements, hospital libraries, partnerships? 
· How do you know that these resources are comprehensive and current? 
· How do faculty and students access the learning resources and technology (e.g. library resources, laboratory equipment, simulation equipment?) on campus and off campus? 
· Technology and technical support for students and faculty including personnel, equipment, and software
· If you have surveys on this item from faculty and/or students put those results in here. 
· If the program is offered via alternative modalities (including distance) and at multiple locations, discuss comparability of the identified resources across all modes of delivery and all locations.
· Explain table  21, 22, 23
· Begin your narrative after each bolded title below


Faculty input: 
Learning resources: 
Laboratory Equipment: 
Simulation Equipment: 
Technology and Technical Support: 
Survey Results: 

[bookmark: _Toc471475678][bookmark: _Toc505164382]Table:  Student Service Survey on Resources
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Learner resources and technology are current, comprehensive and accessible.
	
	
	
	

	Learning resources such as ________ were sufficient to meet my needs. (ATI, Evolve, Kaplan, Docu-care, etc.)
	
	
	
	



[bookmark: _Toc471475679][bookmark: _Toc505164383]Table: Learning Resources Faculty Survey 
	Survey Questions
	Strongly Agree
	Agree
	Disagree
	Strongly Disagree

	Nursing faculty participate in selection of library resources
	
	
	
	

	Library holdings and access are sufficient to meet the outcomes of the program 
	
	
	
	

	Nursing Skills lab resources are sufficient to meet the outcomes of the program 
	
	
	
	

	Audiovisual and computer equipment is sufficient to meet the outcomes of the program 
	
	
	
	

	Computer software & media is sufficient to meet the outcomes of the program  
	
	
	
	

	Technical support is sufficient to meet the outcomes of the program  
	
	
	
	

	The Learning Management System (D2L-Brightspace) is sufficient to meet the outcomes of the program  
	
	
	
	



[bookmark: _Toc471475680][bookmark: _Toc505164384]Table:  Resources and Technology 
	Items
	Location I
	Location II

	Learning Resources
	
	

	Laboratory Equipment
	
	

	Simulation Equipment
	
	

	Technology Equipment and Software
	
	

	Technology Support for students and faculty
	
	



[bookmark: _Toc505164385]Criteria 5.4: 
Fiscal, Physical, Technological, and learning resources are sufficient to meet the needs of the faculty and students engaged in alternative methods of delivery
 	
(begin typing)


[bookmark: _Toc505164386]SECTION THREE: STANDARD 6
Program evaluation demonstrates that students have achieved each end-of-program student learning outcome and each program outcome.

The nursing program has a current systematic plan of evaluation. The systematic plan of evaluation contains:
· Specific, measurable expected levels of achievement for each end-of-program student learning outcome and each program outcome.
· Appropriate assessment method(s) for each end-of-program student learning outcome and each program outcome.
· Regular intervals for the assessment of each end-of-program student learning outcome and each program outcome.
· Sufficient data to inform program decision-making for the maintenance and improvement of each end-of-program student learning outcome and each program outcome.*
0. Analysis of assessment data to inform program decision-making for the maintenance and improvement of each end-of-program student learning outcome and each program outcome.
0. Documentation demonstrating the use of assessment data in program decision-making for the maintenance and improvement of each end-of-program student learning outcome and each program outcome.
**Programs seeking initial accreditation are required to have data from the time that the program achieves candidacy with the ACEN.

[bookmark: _Toc471475682]
[bookmark: _Toc505164387]Table:  Program Outcomes for Past 3 Years
	PROGRAM OUTCOMES SUMMARY

	Required Program
Outcomes
	Expected Level
of Achievement (or program’s terminology)
	Rationale for
the expected level of achievement
	Actual Level of
Achievement (Three [3] years of data required as available)
	Resulting Action(s)
Taken/To be Taken With Time Frame for Implementation

	
	
	
	
	Action(s)
	Time
Frame

	Performance on
NCLEX and/or Certifying Examinations**
	
	
	
	
	

	Program
Completion
	
	Use 2016 Report to Constituents (ACEN)
	
	
	

	Job Placement
	
	Use 2016 Report to Constituents (ACEN)
And Deed Data
	
	
	

	Other outcome(s);
identified by program (optional – not required by ACEN)
	
	
	
	
	



[bookmark: _Toc246643507][bookmark: _Toc505164389]Criteria 6.1
6.1 The program demonstrates evidence of students’ achievement of each end-of-program student learning outcome.

(paste begin typing and add SLO table from candidacy)


There is ongoing assessment of the extent to which students attain each end-of-program student learning outcome.

(begin typing)

There is analysis of assessment data and documentation that the analysis of assessment data is used in program decision-making for the maintenance and improvement of students’ attainment of each end-of-program student learning outcome.

(begin typing)




[bookmark: _Toc505164390][bookmark: _Toc246643509]Criteria 6.2: 
The program demonstrates evidence of graduates’ achievement on the licensure examination.
The program's most recent annual licensure examination pass rate will be at least 80% for all first-time test-takers during the same 12-month period.
There is a minimum of the three (3) most recent years of available licensure examination pass rate data, and data are aggregated for the nursing program as a whole as well as disaggregated by program option, location, and date of program completion.

(begin typing)
[bookmark: _Toc505164391]Table :  NCLEX First Time Pass Rates Trended by Cohorts

	Year
	Cohort 1
	Cohort 2
	Cohort 3
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



There is ongoing assessment of the extent to which graduates succeed on the licensure examination.
There is analysis of assessment data and documentation that the analysis of assessment data is used in program decision-making for the maintenance and improvement of graduates’ success on the licensure examination.

(begin typing)




[bookmark: _Toc238793061][bookmark: _Toc246643510][bookmark: _Toc505164392]Criteria 6.3:
The program demonstrates evidence of students’ achievement in completing the nursing program.
There is a minimum of the three (3) most recent years of annual program completion data, and data are aggregated for the nursing program as a whole as well as disaggregated by program option, location, and date of program completion or entering cohort. 
The expected level of achievement for program completion is determined by the faculty and reflects student demographics.

There is ongoing assessment of the extent to which students complete the nursing program. 
There is analysis of assessment data and documentation that the analysis of assessment data is used in program decision-making for the maintenance and improvement of students’ completion of the nursing program. 

(begin typing)
[bookmark: _Toc505164393]Table : Program Completers, Number Accepted, Retention Rates
	Year
	
	
	

	Number accepted into program
	
	
	

	Completers on time
	
	
	

	Completers at 150% of 
program length
	
	
	




[bookmark: _Toc505164394]Table: Program Completers by Cohort
	Year
	2015/2016
	2016/2017
	2017/2018

	Cohorts
	
	
	
	
	
	
	
	
	

	Academic Year
	
	
	
	
	
	
	
	
	

	Cohorts
	
	
	
	
	
	
	
	
	

	Number accepted into program
	
	
	
	
	
	
	
	
	

	Completers that graduate on time
	
	
	
	
	
	
	
	
	

	Completers that graduate at 150% of program length
	
	
	
	
	
	
	
	
	





[bookmark: _Toc238793063][bookmark: _Toc246643512][bookmark: _Toc505164395]Criteria 6.4:

The program demonstrates evidence of graduates’ achievement in job placement.
There is a minimum of the three (3) most recent years of available job placement data, and data are aggregated for the nursing program as a whole.

(begin typing)
[bookmark: _Toc505164396]Table :  Job Placement

	Graduation 
	Response Rate
	Continuing Education
	Placement Rate

	Graduates of 2015/2016
	
	
	

	Graduates of 2016/2017
	
	
	

	Graduates of 2017/2018
	
	
	



The expected level of achievement for job placement is determined by the faculty and reflects program demographics. There is ongoing assessment of the extent to which graduates are employed.
There is analysis of assessment data and documentation that the analysis of assessment data is used in program decision-making for the maintenance and improvement of graduates being employed.

(begin typing)


[bookmark: _Appendix_I:_Document][bookmark: _Appendix_1:_Document][bookmark: _Toc505164397]SECTION 4: APPENDICES
[bookmark: _Toc505164398]Appendix A: Higher Learning Commission Evidence


[bookmark: _Toc505164399]Appendix B:  Minnesota Board of Nursing Evidence



[bookmark: _Toc505164400]Appendix C1:  Faculty Profile Table
Directions: Complete requested information below. Then go to next page. Instructions to completing the Faculty Profile Table can be found at http://www.acenursing.net/resources/FacultyProfile_Instructions.pdf.
Name of Institution:
Name of Nursing Education Unit:

Academic Term(s) and Date(s) Included:	Date Form Completed:

	The program must provide the educational and experiential faculty qualifications required by each agency below.



	Agency
	Name of Agency
	Requirement
	N/A Explain Why

	The program’s state regulatory agency for nursing
	Minnesota Board of Nursing 
	Reference: 6301.2340 Subpart 3 
F5. nursing faculty have a major in nursing at the baccalaureate or graduate level and unencumbered licensure as a registered nurse with current registration in Minnesota; and
G.  ensure practical nursing program faculty have a baccalaureate or graduate degree in nursing from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the baccalaureate- or graduate-level degree is from a foreign country;
H. ensure professional nursing program faculty have a graduate degree for full-time faculty and the majority of part-time faculty hold a graduate degree from a regionally or nationally accredited college or university recognized by the United States Department of Education or by a comparable organization if the baccalaureate- or graduate-level degree is from a foreign country;
	

	Other state agency (e.g., state department of education, state system, etc.)
	Minnesota State Colleges and University system
	Reference: 500040: Nursing, Practical (revised 1/21/09) 
Minimum Qualifications:  
Education Requirement: Bachelor’s Degree in Nursing

Reference: 500039: Nursing, A D (revised 1/21/09)
Minimum Qualifications:
Education Requirement
Master's degree with a major in nursing, nursing administration, nursing education, public health nursing or a nursing clinical specialty.

The following is the same for PN and AD credentialing: 
Reference: 500040: Nursing, Practical (revised 1/21/09) 
Reference: 500039: Nursing, A D (revised 1/21/09)

Occupational Experience Requirement: 2 full-time years (or equivalent) of verified related paid work experience as a RN at the professional level. 

Recency Requirement: 1 year of this work experience shall be within the 5 years immediately preceding the date of application for the credential field.  The recency requirement shall be waived if the individual has 2 years of successful full-time (or equivalent) postsecondary teaching experience in the credential field within the last 5 years. 

Professional Requirement: Current Minnesota RN license

Teaching and Learning Competency Requirement: 
· Course construction (credit course)*
· Teaching/instructional methods (credit course)*
· Student outcomes assessment/evaluation (credit course)*
· Philosophy of community and technical college education (credit or non-credit course)**

Faculty shall have a degree in education or 3 years of successful full-time (or equivalent) teaching experience prior to being hired, or shall be required to complete coursework in the above content area (or their equivalent) prior to being granted unlimited status. 

*These courses shall be waived for individuals who at the time of hire have: a degree in education, or have documented evidence of successful completion of equivalent coursework in the specified teaching and learning content areas, or have 3 years of successful full-time (or equivalent) secondary, postsecondary, industry, or trade apprenticeship teaching experience in the field for which they are being hired. (Procedure 3.32.1 College Faculty Credentialing, Part 5, Subpart B.2). 

**This course shall be waived for individuals who, at the time or hire, have documented evidence of successful completion of equivalent coursework. 

MN State Waivers for Exclusion of Credentialing Requirement
Subpart C. College responsibility for credentialing temporary part-time and adjunct faculty, and external instructors as defined in Part 2. Subpart A. Each college shall establish policy to manage the credentialing process for temporary part-time and adjunct faculty, and external instructors in accordance with system policy, procedure(s), and guidelines.
1. Individuals assigned to perform faculty work under this subpart shall meet the system-established minimum qualifications except as allowed under the exception conditions that are specified in this subpart.
2. If the individual does not meet the system-established minimum qualifications, the college must determine if one of the exception conditions applies as specified below:

a. Emergency staffing situations:
1. illness, accident, or death of a faculty member during the term, resulting in a faculty member being unable to finish teaching the course;
2. a failed search for a faculty position, if the position has been advertised at least twice;
3. resignation of a faculty member immediately prior to start of a term;
4. addition of course sections immediately prior to start of a term; or
5. immediate deployment in the armed services.
An individual may be hired for no more than two consecutive semesters under this exception.
b. Pending credentials: Individuals who are close to meeting the minimum
qualifications may be hired for no more than two consecutive semesters under this exception.
c. Special expertise: An individual with special expertise may be hired to teach specialized courses. There is no time limit on this exception. 
d. Renowned qualifications: An individual who has achieved exceptional status or recognition may be hired to teach appropriate courses in the field of recognition. There is no time limit on this exception.
e. Emerging fields: An exception may be made in instances where the program area is so new that the educational preparation requirements and the occupational experience requirements are not yet clearly defined. This exception shall terminate when the system minimum qualifications are established.
3. The college shall develop a process, mutually agreed to by faculty and administration, to implement the consistent application of the exception conditions under this subpart.
4. The college shall maintain appropriate credentialing documentation on temporary part-time and adjunct faculty, and external instructors who are assigned to teach credit-based college courses and for faculty who are assigned to perform work as counselors and librarians.

	 

	The program’s governing organization
	Minnesota State College and Universities System
	Same as Minnesota State Requirements 
	

	The governing organization’s accrediting agency
	Higher Learning Commission 
	Higher Learning Commission Policy CRRT.B.10.020 Assumed Practices B2a
Faculty Roles and Qualifications
a. Qualified faculty members are identified primarily by credentials, but other factors, including but not limited to equivalent experience, may be considered in addition to the degrees earned by the institution in determining whether a faculty member is qualified. Instructors (excluding for this requirement teaching assistants enrolled in a graduate program and supervised by faculty) possess an academic degree relevant to what they are teaching and at least one level above the level at which they teach, except in programs for terminal degrees or when equivalent experience is established. In terminal degree programs, faculty members possess the same level of degree. When faculty members are employed based on equivalent experience, the institution defines a minimum threshold of experience and an evaluation process that is used in the appointment process. Faculty teaching general education courses, or other non-occupational courses that transfer, typically hold a master’s degree or higher in the discipline or subfield. If a faculty member holds a master’s degree or higher in a discipline or subfield other than that in which he or she is teaching, that faculty member should have completed a minimum of 18 graduate credit hours in the discipline or subfield in which they teach. 
 Adopted Commission Policy: Assumed Practices 
© Higher Learning Commission policycomments@hlcommission.org • hlcommission.org • 800-621-7440 Page 5
	




Qualifications of Full-Time Faculty Exclusive to Nursing Program

Directions: Complete requested information below for each full-time exclusive faculty member. Insert additional rows as needed. Then go to next page.
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix D for faculty CVs

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





Qualifications of Part-Time Faculty Exclusive to Nursing Program

	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	









Qualification of Full-Time Faculty Shared Teaching Responsibilities in More than One Nursing Program
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	









Qualifications of Part-Time Faculty Shared Teaching Responsibilities in More than One Nursing Program
	1
	2
	3
	4
	5
	6
	7

	FACULTY MEMBER’S NAME
(Alpha Order by Last Name)
	DATE OF INITIAL APPOINTMENT AS FT Faculty
	FACULTY MEMBER’S ACADEMIC DEGREES
	FACULTY MEMBER’S AREA OF EXPERTISE/ EXPERIENCE
	ALL NURSING COURSE(S) TAUGHT BY FACULTY MEMBER DURING CURRENT ACADEMIC YEAR
	NON- TEACHING AREA(S) OF RESPONSIBLITY
	FACULTY MEMBER’S OTHER QUALIFICATIONS RELATED TO NURSING COURSE(S) TAUGHT

	Last Name: First Name:
	Month/Year:
	Undergraduate Degree(s): name of degree/ date of completion

Graduate Degree(s): name of degree/ date of completion

Waiver/exception: (explain)

Currently enrolled: name of degree/projected date of completion
	Area of expertise/ experience:

Waiver/exception: (explain)

Currently pursuing expertise/ experience: (explain)
	For Program Being Reviewed Term: Course Prefix and Number:




	
	Current certification(s) (if applicable): organization/title of certification/certification number/expiration date

Hyperlink to Appendix A or attach document

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	






[bookmark: _Toc505164401]APPENDIX C2: Laboratory Personnel Profile Table
Agency Information

Instructions to completing the Laboratory Profile Table can be found at http://www.acenursing.net/resources/LabPersonnelProfile_Instructions.pdf.

Name of Institution: 							Date Form Completed:

Name of Nursing Education Unit:


	
Agency
	
Name of Agency
	
Requirement
Directions:  If requirements are not applicable for an agency, indicate N/A. Include requirements for Full-time and Part-time personnel (if applicable)

	The program’s state regulatory agency for nursing
	
	Reference:

Requirements:

	Other state agency (e.g., state department of education, state system, etc.)
	
	Reference:

Requirements:

	The program’s governing organization

	
	Reference:

Requirements:

	The governing organization’s accrediting agency
	
	Reference:

Requirements:






Laboratory Personnel Profile Table

Directions:  Complete requested information below for each laboratory personnel member at the time of the visit. Insert additional rows as needed. 
	1
	2
	3
	4
	5
	6

	
LAST NAME, FIRST NAME

· (Alphabetical Order by Last Name)

	
STATUS

· Title
· Month/Year of initial appointment
· Full-time or Part-time
	
RESPONSIBILITY
IN
LABORATORY 

	
NON-LABORATORY 
RESPONSIBILITY

	
ACADEMIC DEGREES 

· Undergraduate Degree(s): name of degree/ date of completion
· Graduate Degree(s): name of degree/ date of completion
· Waiver/exception (explain)
· Currently enrolled: name of degree/projected date of completion

	
AREA OF EXPERTISE/ EXPERIENCE

· Area of expertise/ experience
· Licensure/Certification (if applicable): type/number/date acquired/expiration date


	


	
	
	
	
	

	

	
	
	
	
	

	
	
	
	
	
	






[bookmark: _Toc505164402]Appendix D: Faculty CVs
Qualifications and Faculty Development CV

	[bookmark: _GoBack]Name:  

	Years of experience within the Nursing Program
	

	Years of experience in Nursing Education: 
	

	Educational Credentials 
School and year of graduation
	

	Work experience/clinical practice
	Dates

	College: 
Address:
Job Title: Faculty
Responsibilities: Develop, plan, and conduct didactic, laboratory and clinical courses in nursing program.  Develop curriculum integrated with technology aligned with course learning outcomes. Advise students. Participate in college committees.

	  -present

	Place: 
Address: 
Job title: 
Responsibilities: 



	

	Place: 
Address: 
Job title: 
Responsibilities: 



	

	Place: 
Address: 
Job title: 
Responsibilities: 

	

	Place: 
Address: 
Job title: 
Responsibilities: 

	

	Name of Licensee
	State of Licensure
	License #
	Expiration date

	


	
	
	

	Specialty Teaching Areas 
	Put an X  for the specialties that you teach in the nursing program
	Explains how you have expertise to teach in the area. It may be work experience, classes, etc. 

	Skills lab
	
	

	Clinical
	
	

	Medical/Surgical 
	
	

	Mental Health
	
	

	Obstetrics
	
	

	Pediatrics
	
	

	Simulation
	
	

	Other
	
	

	
	
	

	
	
	

	DATE
(January 2015 – present)
	CONTINUING EDUCATION
Title and description
# of CEU’s in past 3 years

	List whether the  education was  to improve your
1. Teaching Methodology or
2. Expertise in Specialty Area you teach in (OB, Peds, etc)
3. Technology/Distance Ed
(D2L, EHR, Quality Matters, etc.)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	DATE
(January 2015 – present)
	Scholarly Work for the past 3 years
Scholarship is defined by the ACEN glossary (p. 14) as activities that facilitate the enhancement of a nursing faculty member’s expertise and support the achievement of the end of program student learning outcomes and program outcomes.  These include, but are not limited to, application of knowledge, teaching, service, practice and research.  
In the past year, list the evidence based teaching and evidence based clinical practices that you implemented in your teaching that demonstrates the scholarship of teaching.
Other Examples of scholarship to include: publications, presentations, research, book reviews, or the evidence based teaching and evidence based clinical practices that you implemented in your teaching which demonstrate the scholarship of teaching, etc. 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






[bookmark: _Toc505164403]Appendix E:  2 Page Syllabi


[bookmark: _Toc505164404]Appendix F:  Sample of Clinical Evaluation Tools	


[bookmark: _Toc505164405]Appendix G: Systematic Evaluation Plan
ACEN Systematic Evaluation Plan (SEP) 

	[bookmark: _Toc497203178]6.1 Student Learning Outcomes (SLOs)
The program demonstrates evidence of students’ achievement of each end-of-program student learning outcome.

	Program Outcome
	Mo/Year
Of review
	Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Develop your quality improvement plan 
to improve the program based on the analysis of the assessment data.
	Date 
of actual 
Meeting Minutes

	End of Program 
(EP) SLO #1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	EP SLO #2
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	EP SLO #3
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	EP SLO #4
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	[bookmark: _Toc497203179]
6.2 NCLEX Pass Rates

	Program Outcome
	Mo/Year
Of review
	Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Develop your quality improvement plan 
to improve the program based on the analysis of the assessment data.
	Date 
of actual 
Meeting Minutes

	6.2 NCLEX
The program demonstrates evidence of graduates’ achievement on the licensure examination.







 
	Month/Year
	The program's most recent annual NCLEX licensure examination pass rate will be at least 80% for all first-time test-takers during the same 12-month period aggregated the program as a whole and by program option, location and completion date.
	
	
	
	
	

	
	Month/Year
	
	
	
	
	
	

	
	Month/Year
	
	






	
	
	
	




	[bookmark: _Toc497203180]6.3 Program Completion Rates

	Program Outcome
	Mo/Year
Of review
	Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Develop your quality improvement plan 
to improve the program based on the analysis of the assessment data.
	Date 
of actual 
Meeting Minutes

	6.3 Program Completion Rates
The program demonstrates evidence of students’ achievement in completing the nursing program. The expected level of achievement for program completion is determined by the faculty and reflects student demographics.
	Month/Year
	75% of the students who begin the first nursing courses will graduate from the nursing program within 150% of the timeframe allotted for the program. 
ELA Rationale: 
	
	



	
	
	

	
	Month/Year
	
	






	
	
	
	

	
	Month/Year
	
	
	
	
	
	




	[bookmark: _Toc497203181]6.4 Job Placement

	Program Outcome
	Mo/Year
Of review
	Expected Levels of Achievement (ELA)
	State the Person(s)
 or Committee(s) responsible
	Was the ELA
Met?
	Analysis of Assessment Data to Inform Program Decision Making
Report the assessment data
Summarize the analysis of the data
	Improvement Plan
Develop your quality improvement plan 
to improve the program based on the analysis of the assessment data.
	Date 
of actual 
Meeting Minutes

	6.4 Job Placement 
The program demonstrates evidence of graduates’ achievement in job placement.

	Month/Year
	XX% of students will be employed within one (1) year of graduation.
XX% of students will continue on into higher levels of nursing education within one (1) year of graduation. 
ELA Rationale: 
	
	
	
	
	

	
	Month/Year
	
	
	
	
	
	

	
	Month/Year
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